STUDENT NAME
main phone number main email address 
linkedin URL (make a personalised URL in LinkedIn if you have an account)
You can include your postal address if it’s local to the job and so will help your application

EDUCATION
Degree title, University of Roehampton 	 					Month year – Month year
· Any relevant modules with brief info and/or particularly good grades	
· Any information on your dissertation if you are doing one / did one
· Relevant skills: You can use this space to highlight skills that are required for the job you are applying for if you developed them during your degree
· Relevant skills: Be concise but include details and facts to evidence how you developed these skills – e.g. how many people were in the seminar group, how long was the presentation, how many words was the assignment, what was the project about, what tech did you use, what problem did you solve?

School name, Town and/or Country 							Month year – Month year
List the qualifications you took age 18 e.g. A levels: subject and grade, subject and grade, subject and grade 
Then summarise the qualifications you took age 16 e.g. GCSEs: X A’s, X B’s X C’s. List these under a different school if not the one listed above 
· You can use bullet points under any part of your education to list awards, achievements, extra-curricular responsibilities, relevant topics, or projects 

Online short courses
· If you have taken any online or short courses you can list them here 	Month year – Month year
· Think about the information that would be relevant e.g course hours/duration, key topics and any accreditations									

EXPERIENCE
Job title, Organisation name 								Month year – Month year
· Start with: The most recent job/experience and work backwards
· Focus on: Achievements and highlights not day-to-day duties
· What did you learn: In this job? What specific results or outcomes did you achieve? Can you use numbers and details to demonstrate scale and help create a picture of what you did?
· Skills: Can be included at the start of each bullet that are relevant to the job you are applying for. In this way you are making your application relevant to the employer. Focus on skills they mention in the job advert – this will help you get through automated CV-reading software

Job title, Organisation name 								Month year – Month year
· All kinds of work experiences can be added: Hospitality and retail work can show time management, professional communication, working under pressure and commercial awareness
· Student society roles: Can also be listed as work experience, as can volunteering, online work-related tasks, freelance projects and work shadowing
· If this section: Is getting too long focus on the roles that are most relevant to the job you are applying for
· You could: Split the section into two, by listing RELEVANT EXPERIENCE and then OTHER EXPERIENCE as separate sections. This allows you to show the most relevant jobs higher up your CV
· Finance and Law: Employers tend to like a 1-page CV. For most other employers 1-2 pages is fine

ADDITIONAL SKILLS & INTERESTS
· Languages: Do you speak any additional languages and to what level?
· IT: Detail IT systems / software that you can use and to what level. Be as specific as you can 
· Music/Sport/Travel/Culture/Other: Can all be listed here but try to focus on achievements and specific interests rather than making broad statements like “I enjoy reading”



ALI SHARMA
07777000777 ali.sharma@roehampton.ac.uk linkedin.com/in/alisharma8
1 Ealing Road, Ealing, London W5 5AA

EDUCATION
BSc Psychology, University of Roehampton						Sept 2022 - July 2025
· Research methods: learned how to structure and manage an academic research project to meet deadlines, considering ethics and data protection	
· Teamwork: collaborated in a team of four to produce a 10-minute presentation on child language development (graded 65%). Also studied academic research on team roles and group behaviour (3,000-word assignment graded 68%)
· Analytical skills: managed the analysis and interpretation of complex data using SPSS statistical package 

Ealing School, London									Sept 2015 - July 2022 
A-levels: Biology (B), Psychology (C), English (C) 
GCSEs: 9 at grades 4-9 including English and Maths
· Initiative: member of a group that raised £2k for a local children’s charity via a sponsored sports day

Online short courses
· Understanding the NHS, 4-hour online course via Coursera			April - May 2023
Learned how the NHS was founded, the management structures and key department roles 

EXPERIENCE
Retail Assistant, Boots the Chemist, Ealing						June – Sept 2024
· Professional communication: managed customer queries clearly and calmly under pressure
· Attention to detail: asked to support the pharmacist manage prescriptions which demanded 100% accuracy 
· Problem-solving: took initiative to resolve customer queries and maintained excellent product knowledge to help encourage customers to purchase 

Thames 21 Volunteer, Putney								April - May 2024
· Interest in sustainability: co-facilitated a 12-hour local community event focused on increasing biodiversity in the river Thames, developing a greater understanding of environmental issues around river habitats
· Collaboration: worked in a group of 30 local residents on bulb planting and litter clearing, and took a role in dividing and delegating tasks depending on participants’ skills and physical abilities 

Bright Network, 3-day online work experience programme, Project Management	Aug 2023
· Professional communication: networked with representatives from Amazon, Citix and Northumbria Water to learn about how these organisations manage and measure projects 
· Planning skills: produced a project plan based on a client brief and self-assessed work again a best practice guide
· Industry insight: developed knowledge and interest in project planning and consumer goods

Red Lion Hotel, Newport Pagnell, Waitress (part-time summer work) 			May - August 2022
· Communication: Provided professional dinner service in busy pub with 80 covers
· Working under pressure: Maintained positivity and good working relationships with team of 12 in a high-pressure service environment

ADDITIONAL SKILLS & INTERESTS
· Languages: native English, fluent Hindi, conversational German 
· IT: Intermediate Word, Excel and PowerPoint 
· Sport: Member of university badminton society. Train weekly and compete against other university teams   


