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Fire safety legislation requires the University to ensure that all occupants of our buildings can escape to a place of safety in the event of a fire or other emergency. This form is for students and staff to complete if requesting a PEEP.

Many people with physical and/or mental impairments are able to evacuate a building without assistance or with minimal help from others. Some individuals may require further assistance from trained staff and in such cases a Personal Emergency Evacuation Plan (PEEP) is devised. 
A PEEP is a person-centred emergency evacuation plan specific to the individual. It takes into account the nature of the disability, condition or temporary impairment, as well as the buildings in which that person works, studies or visits. A PEEP is not meant to be disempowering or reduce your independence, it is just one of the ways the University accomplishes its duty to promote your independence.

Please note the following standard provisions to ensure the safety of all occupants in the event of a fire or emergency:

1. All buildings are fitted with a high level of automatic fire detection and fire alarm systems to provide early detection and warning in the event of a fire. These are tested every week and will sound for a short duration. Fire evacuation drills are done annually. 

2. Fire escape routes are indicated using approved signs and symbols to direct building occupants to the nearest exit and relevant Assembly Point location.

3. Fire Refuges are provided on all floors in buildings with lifts where there is no safe escape route wheelchair users. Refuges are places of relative safety where a person who needs assistance to escape can wait for Campus Security. All refuges are provided with phones or intercoms and instructions for calling Campus Security for assistance. 

4. The University has Security staff who will respond to a call from a fire refuge and are equipped and trained to assist people to escape safely from the building.

5. All staff and students receive fire safety information and training as part of their induction to the University campus.

Please complete the questionnaire on the next pages if you think you are likely to need some assistance to escape from buildings in an emergency, either temporarily or throughout your studies or work at the University of Roehampton. Please remember that many of our buildings are multi-storey and that lifts cannot be used as a means of escape during an emergency.




Please complete this PEEP Questionnaire as fully as possible

Your Personal Details 

Your full name: 

Preferred personal pronouns: ( she/her    he/him    they/them )

Student or Staff ID code/number:  

Your University of Roehampton email address: 

Are you a Student or an Employee of the University?: 

For Students: 
Your College and School you are studying at:
If you are, or will be, living in campus accommodation please say where:

For Employees: 
Your usual building/s and office location/s: 


PEEP Details Section

1. Is your requirement for a PEEP Temporary or Permanent?:   

2. Which of the following best describe your disability (please delete those that do not apply):

· Physical: mobility impairment            
· Sensory: Deaf or significant hearing impairment
· Sensory: Blind or significant visual impairment
· Mental health (that may affect your ability to evacuate unaided)      
· Autism 
· Epilepsy
· Other (please provide some further details to explain how it affects your ability to hear the fire alarm signal and/or evacuate unaided from a building):        


3. Do you use a wheelchair or powered mobility scooter? (If you do, please say whether you are able to transfer independently or if you require assistance): 


4. Do you use a mobility aid such as crutches, stick, wheeled rollator? (If yes, please provide details):   





5. Do you experience difficulties with any of the following (please delete those that do not apply):

· Using stairs 
· Walking long distances 
· Opening and passing through doors


6. If you are blind or have a visual impairment, are you able to independently exit a building?
(Yes or No):


7. If you have a mental health disorder, autism, or learning disability, please say how a fire alarm and evacuation may affect you and your ability to evacuate a building:


8. In an emergency, will you be able to hear a fire alarm? (Yes / No / Not Sure):     

   
9. Are you able to sound the fire alarm or summon help in an emergency? (Yes / No / Not Sure):     


10. Would you like the opportunity to review your PEEP and be shown Emergency evacuation routes and refuge points during a 1:1 meeting? (Yes or No):   


11. Would you like to participate in fire refuge communication and response rehearsal during annual fire drills? (you won’t need to leave the building or be transferred to an evacuation chair, it is to test the refuge communication and response, you will be asked to provide some feedback) (Yes / No):  


12. Is there anything else that would be useful for us to know to enable the University to best support you in the event of an emergency evacuation?:  




Thank you for completing this form, the information you’ve provided will be used to create your PEEP and the plan will be discussed with you to ensure that it fully meets your needs. Once completed, your PEEP will be kept confidential and shared only with Security, Health and Safety, and Disability Services (for students) or HR (for staff). It is also recommended that you let key people working with you know that you have a PEEP and may need assistance in the event of an emergency. 

If your circumstances or needs change during the time that you are at Roehampton, please contact the Health & Safety Team to request a review of your PEEP.  Otherwise you will be contacted yearly by the Health and Safety Office to ensure that your PEEP is still relevant.

Please email the completed form to healthandsafety@roehampton.ac.uk
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