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Reasonable Adjustments for Viva
Disabilities and Dyslexia Service


	Candidate Name:

	

	Course:

	

	SoA in place for:

	

	Supervisor(s):

	

	Viva Examiner Panel:

	

	Chair:

	

	Viva Date and time:

	

	The panel will convene at:
(Teams link will be provided at least 48 hours in advance (if online)
	

	The Viva will commence at:
	

	The Viva will be completed by (in all likelihood):
	

	The Candidate will:
	
· test the online platform (usually Teams) with the Panel prior to commencing the formal part of the Viva;
· have access to their thesis and any notes they wish to bring both in paper and electronic format (two screens are permissible, one for the Teams interface and one for the displaying the Thesis and screen sharing if relevant);
· be allowed to take a break of a reasonable duration at any time if their anxieties become overwhelming;
· Arrange a ‘mock Viva’ with their Supervisor, if required.


	The Panel will:
	· clearly explain the procedure and method of the examination at the start of the Viva;
· start questioning in a traditional manner asking the candidate to outline their work, rationale for doing it and their overall experiences; 
· ask questions in a direct, linguistically clear manner and the candidate will not be marked down if they require clarification; additionally, the Panel will respectfully inform the candidate if they have answered a question to their satisfaction or ask for additional detail if required.
· present one question at a time (avoiding multi-faceted questions) and be prepared to re-phase questions if the candidate appears to have misunderstood;
· allow the candidate brief pauses to compose answers;
· allow adequate time to read and absorb any new material that is introduced during the assessment; 
· monitor fatigue and provide reasonable breaks (e.g. at a minimum every 40 minutes) as required; 
· verbally clarify at the end of the Viva the next steps and timescales in the decision making process in order to help manage expectations
· provide a clear written summary of any formal feedback, corrections, and action points as part of the examiners’ report within an agreed timeframe with the candidate.


	Additional recommendations for Candidates with:

Specific Learning Difficulties (SpLD)

	· redirect/prompt the candidate if they stray off topic;
· be prepared to re-phrase/ask questions in more explicit concrete terms if the candidate is having difficulty interpreting what is being asked or expressing their knowledge clearly;
· anticipate there may be moments of memory loss for recalling names and dates and the candidate can return to this/refer to their thesis at a later point.


	Candidates with: 

Mental Health difficulties:

	· awareness of the potential for more severe anxiety than would typically be expected; adopt a calm, understanding approach, and suggest short breaks if necessary;
· may show signs of physical stress such as nausea, shaking, fidgeting and stuttering, again short breaks would be appropriate, especially if the subject matter is triggering or traumatic and of a reflective, personal nature;
· ensure consideration is given to scheduling due to the potential for symptoms/side-effects of medication to be worse at a particular time of day;
· give permission for an appropriate person to attend in a supportive capacity; it should be made clear that this person is not permitted to participate in the Viva by, for example, interpreting the examiners’ questions for the candidate.



	Additional Reasonable Adjustments could include:
(Highlighted points are requested by this Candidate)

	· Pre-arranged rest breaks (5-10 minutes) every 40 minutes; 
· Time to write down questions posed by the panel/examiners or to ask for questions to be repeated, rephrased or written in the Chat function; 
· Additional time to respond to questions; ;
· Preparation Materials: Ask for access to questions or topics in advance to help with preparation and organisation of thoughts.
· Recording the Session: Request permission to record the Viva (with consent from all parties) for later review, which can help with retention and understanding of feedback.



	Notes to the Candidate in preparation of the Viva:
	· Meet with a Disability Advisor to discuss what Reasonable Adjustments might be appropriate – Kariima has met with disability advisor, Jane Pollard who helped them to work through the request above 
· Meet with your Supervisor(s) to discuss any other Reasonable Adjustments that might be helpful. Kariima met with Philippa and Leah on 17th March to talk through these requests

If your Viva is online; you should be informed well in advance of the software platform that will be used for the Viva (normally Microsoft Teams). This will provide you with the opportunity to test the platform, navigate its features and familiarise yourself with the technology ahead of the Viva and to identify and resolve any issues in advance. Any difficulties should be discussed with your Supervisor and/or IT service to explore solutions and adjustments. 


	Agreed Additional Adjustments for this candidate:
	Anything else here you want to add?


	Disabilities contact Details:

	disabilities@roehampton.ac.uk
0208  392 3636
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