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COMPLETED FORM NEEDS TO BE SENT DIRECTLY TO THE GRADUATE SCHOOL 

[bookmark: RESEARCH_DEGREES_COMMITTEE][bookmark: APPLICATION_FOR_AN_EXTENSION_TO_MAXIMUM_]UNIVERSITY OF ROEHAMPTON RESEARCH DEGREES COMMITTEE
REQUEST TO TAKE HOLIDAY 
                                                                    Tier 4/Student visa holders only

Please copy in your school research degrees convenor when sending this completed form to the Graduate School for approval.

Students on a student visa may take up to 30 weekdays of holiday during each academic year of their registration, including    bank holidays and University closure days. Students must obtain permission from their supervisor by having this form signed and receive confirmation from the Graduate School that the leave has been approved before taking holiday. Holiday can be taken either in the UK or in another country. In both instances, you are required to submit the Annual Leave Request Form for each period of holiday requested so that details can be recorded.

   Further information for students taking holiday can be found at the end of this form.
   Please type this form or complete it in black ink and in block capitals and, when signed please return to the Graduate School.

[bookmark: SECTION_1:__REGISTRATION_DETAILS]
SECTION 1: REGISTRATION DETAILS

Programme:MPhil
PhD
EdD
PsychD Forensic Psychology
PsychD Counselling Psychology DTh Practical Theology
PsychD Psychotherapy & Counselling PhD Prof Education




Date of Initial Registration: 
Visa Start and End date:
Current registration expiry date: Name:
Student ID: School:

Mode of Study:

Part-time

Full-time


Title of research:




	

SECTION 2: Details of leave

	Student Signature:

	
	Date:

	



	Reason for holiday
	

	First day holiday
	

	Last day holiday
	

	Number of weekdays requested
	

	Any previous days of holiday granted this academic year
	


SECTION 3: Supervisory team sign off
I confirm that this student is progressing as planned and this holiday period will not interfere with their future progress. I understand that the student should not be working on their doctoral project during this holiday period and will not provide supervision during this time.
	Director of Studies
	Signed:

	Date:
	Department:

	
	Printed:

	
	

	Co-Supervisor
	Signed:

	Date:
	Department:

	
	Printed:

	
	

	Co-Supervisor
	Signed:

	Date:
	Department:




SECTION 4: Graduate School sign off
 I confirm that the student has sufficient holiday allowance and that this request has been recorded.
	Graduate School administrator 
	|_|   I confirm that the student has sufficient holiday allowance and that this request has been recorded.

	Date:

	
	Signed:

	

	
	Printed:

	



SECTION 5: Immigration sign off

	For office use only –

	Immigration Officer approval
	Signed:
	Date

	
	Printed:
	


INFORMATION FOR POSTGRADUATE RESEARCH STUDENTS TAKING HOLIDAY



HOLIDAY ALLOWANCES
Please note the holiday allowances below that are relevant to each stage of your registration. If you are found to have exceeded the agreed holiday allowance, your Tier4/Student visa sponsorship will immediately be withdrawn.




Reporting of any periods of research spent away from the University 
Please complete the Overseas Fieldwork Form available on your Moodle site and return this to the Graduate School. This form must be signed by your Director of Studies and approved by our Immigration team before leaving the UK. 
Students must note that failure to return to the University by the approved date will result in automatic and immediate termination of visa sponsorship. This must be completed and send through to the immigration team at least 10 working days before date of travel. 

Undertaking work/employment in the UK 
Students on a Tier 4/Student visa are permitted to work up to 20 hours part-time per week although students should check their own visa for further restrictions. Your working hours may increase if: 1) you’ve submitted your thesis and are currently waiting for your Viva date, or 2) you’ve submitted your corrections and are waiting for your Award to be ratified. During any other periods of study, you will not be able to work more than 20 hours whilst holding a student Visa. Please note that when teaching at the University, preparation time is included in these hours. 

Annual leave 
Up to 30 days of annual leave is permitted during each academic year of registration, including bank holidays and University closure days, excluding weekends. 
Holiday can be taken either in the UK or in another country. In both instances, you are required to submit the Annual Leave Request Form for each period of holiday requested so that details can be recorded. 

Post-submission 
If your viva has taken place, you have been given corrections, and your visa is going to expire during that period, then you may need to request support for a further visa. 
Please send your Viva outcome letter to the Immigration team as confirmation of engagement with your studies and confirmation that you will be physically studying at the University during your corrections period.









Awards and withdrawals 
Please note that the University is obliged to inform the Home Office that we have withdrawn visa sponsorship when your degree is awarded or withdrawn earlier than expected. If you wish to check if you can stay in the UK until your graduation ceremony then please contact the Immigration team. 
Once the University has informed the Home Office that you have completed or withdrawn your degree earlier, this will affect your immigration status and you will be required to leave the UK.


If you need any further information, please contact our Immigration team: Immigration@roehampton.ac.uk
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