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GRADUATE SCHOOL
REQUEST FOR RESEARCH STUDENT DEVELOPMENT FUNDING

	STUDENT NAME
	

	SCHOOL
	

	EMAIL ADDRESS
	

	USE OF FUNDS (SELECT ONE)
	Conference
	Travel for research
	Supplies/
Equipment
	Training
	Other (please specify)

	
	
	
	
	
	

	DATES OF ACTIVITY:
	
	
	
	
	

	HAVE YOU PREVIOUSLY APPLIED FOR RSDF (inc. TECHNE RTSG)?
	

	BRIEF DESCRIPTION OF WHY ACTIVITY IS ESSENTIAL TO RESEARCH DEGREE:
	

	AMOUNT APPLIED FOR (max £1500) AND SUMMARY OF HOW THIS WILL BE SPENT:
	

	DIRECTOR OF STUDIES NAME

	

	DIRECTOR OF STUDIES  SIGNATURE
	

	DEAN OF SCHOOL SIGNATURE
	



NOTE – Following the research activity, a Student Expenses claim form with receipts attached must be submitted to the Departmental Accountant to be reimbursed for expenses, with copy of approval. For flights or any form of travel including accommodation please ensure that you give at least six weeks’ notice before completing and submitting this form, flights and international accommodation can only be purchased using clarity travel through the university and cannot be expensed.  

GRADUATE SCHOOL
REQUEST FOR RESEARCH STUDENT DEVELOPMENT FUNDING

Guidance Notes
The University of Roehampton provides Research Students at Roehampton with the opportunity to claim funding to support participation in conferences, travel to access research data, supplies/equipment (NOT including books or computer hardware) and essential training to support their research degrees. Each student is eligible to apply for up to £1500 to support these activities over the course of their degree. UKRI-funded (e.g. TECHNE/SENSS) students are only eligible to apply for a maximum of £900 as they already receive additional funding for training and research expenses via their RTSG allowance. Award of funding is subject to the application meeting key criteria below, receiving approval by both the Director of Studies and relevant Dean, and to the availability of funds. Students who apply late or whose application does not clearly meet our criteria may not receive funding.
Department accountants can provide information on activity codes required on expense claim forms. To find out who your department accountant is, please liaise with either your supervisory team, your local school administrator or the Graduate School. For certain expenses a cash float may be possible to obtain, please speak your department accountant to see if this is possible. 
Application process:
1. Students must complete a ‘Request for Research Student Development Funding’ application and submit this to their Director of Studies for approval – students need to provide detail of the activity and what the grant will be used to cover (flights, accommodation, fees, consumables, materials, etc. - we understand some of these may be estimates. NB claims may not be made for the purchase of books or hardware.)  Applications for funding to support overseas travel should make clear how the application is in line with the University’s sustainability goals, for example by indicating that there is no virtual alternative if it is an application for conference travel. All applications should indicate how the funding will support our institutional research goals, for example by supporting timely completion, enabling the development of research networks and partnerships, stimulate further funding applications or facilitate the production of high-quality research outputs. Applications should be made at least two months in advance of the activity to be undertaken. To manage the available resources, there will be two cut-off dates for applications END JANUARY for activity taking place BEFORE END MARCH YEAR FOLLOWING and END MARCH for activity taking place END JULY following.

2. The Director of Studies should review the form in light of the above criteria and approve only if they are satisfied the application meets these terms. The form should then be passed to the relevant Dean for their approval. 

3. If the Dean is satisfied that the application should be approved, they sign-off, and inform the student and the relevant departmental accountant. Approvals should be monitored on School-level tracker to ensure students do not apply for more than their £1500 entitlement and to enable judgements regarding need where funds are not sufficient to support all applications.

4. If travelling overseas, student should also complete the ‘Authorisation to Travel Overseas’ form (available on the Graduate School Moodle site), and submit to their supervisory team who will then send to finance.  The student should also check FCO travel advice for the intended destination, and seek guidance from the Graduate School where additional advice is given for that destination, as a risk assessment may be required. This process should be completed at least six weeks prior to travel

5. Student undertakes research activity

6. Upon return to Roehampton, students should complete a Student Expenses Form (available on the Graduate School Moodle site and website) and submit with receipts to their Departmental Accountant. Students will then receive reimbursement directly to their bank accounts. For international travel flights will not be expensed, these can only be purchased through clarity travel ahead of flying. Expense claim forms need to be signed off by the Dean of the school with the relevant activity codes (can be obtained by the department accountant)
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